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Discover how to maximize all of the advantages that the latest version of
Microsoft Word offers with the focused approach found in Shelly Cashman
Series MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE. This
new edition is part of the acclaimed Shelly Cashman Series that has effectively
introduced computer skills to millions of students like you. Shelly Cashman
Series MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE
provides an enhanced learning approach to help you master all aspects of Word
2016, no matter what your learning style. A trademark, step-by-step, screen-by-
screen approach encourages you to expand your understanding of Microsoft
Office 2016 through experimentation, critical thought, and personalization. This
new edition delivers the most effective educational materials specifically
designed to engage, improve retention, and prepare you for success in working
with the advanced features of Word 2016.
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Editorial Review

About the Author
Misty E. Vermaat has more than 25 years of experience in the field of computer and information technology.
In addition to consulting in the field, she was an Associate Professor at Purdue University Calumet, teaching
or developing Microsoft Office, computer concepts, database management, systems analysis and design, and
programming courses. Since 1990, Ms. Vermaat has led the development of the Shelly Cashman Series and
has written or co-authored numerous Series textbooks, including many editions of DISCOVERING
COMPUTERS, DISCOVERING COMPUTERS FUNDAMENTALS, and Microsoft Word books.

Users Review

From reader reviews:

Horace Godbolt:

This book untitled Shelly Cashman Series Microsoft Office 365 & Word 2016: Comprehensive to be one of
several books that best seller in this year, honestly, that is because when you read this reserve you can get a
lot of benefit into it. You will easily to buy this particular book in the book store or you can order it by using
online. The publisher on this book sells the e-book too. It makes you quicker to read this book, because you
can read this book in your Touch screen phone. So there is no reason to you to past this book from your list.

Janet Warren:

Your reading sixth sense will not betray you, why because this Shelly Cashman Series Microsoft Office 365
& Word 2016: Comprehensive e-book written by well-known writer we are excited for well how to make
book which might be understand by anyone who have read the book. Written with good manner for you,
leaking every ideas and publishing skill only for eliminate your current hunger then you still skepticism
Shelly Cashman Series Microsoft Office 365 & Word 2016: Comprehensive as good book not merely by the
cover but also through the content. This is one book that can break don't ascertain book by its protect, so do
you still needing another sixth sense to pick this particular!? Oh come on your reading sixth sense already
told you so why you have to listening to a different sixth sense.

Paula Royce:

Don't be worry when you are afraid that this book will probably filled the space in your house, you might
have it in e-book means, more simple and reachable. This Shelly Cashman Series Microsoft Office 365 &
Word 2016: Comprehensive can give you a lot of good friends because by you considering this one book you
have factor that they don't and make an individual more like an interesting person. This book can be one of
one step for you to get success. This book offer you information that perhaps your friend doesn't know, by
knowing more than some other make you to be great persons. So , why hesitate? We need to have Shelly
Cashman Series Microsoft Office 365 & Word 2016: Comprehensive.



Rachel Cady:

A lot of guide has printed but it is unique. You can get it by web on social media. You can choose the top
book for you, science, comedian, novel, or whatever by searching from it. It is referred to as of book Shelly
Cashman Series Microsoft Office 365 & Word 2016: Comprehensive. You can add your knowledge by it.
Without making the printed book, it could possibly add your knowledge and make you actually happier to
read. It is most critical that, you must aware about reserve. It can bring you from one destination for a other
place.
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