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This book provides over 300 standard letters for architects and contract
administrators to use at all stages of contract administration. The letters are
grouped into sections which correspond with the RIBA Plan of Work: the aim is
to cover all the common situations encountered in practice.

This Fourth Edition has been revised to take account of the extensive changes to
virtually the whole of the JCT suite of building contracts. Unless otherwise
stated, all letters are suitable for use with:

? JCT Standard Building Contract (SBC)

? JCT Intermediate Building Contract (IC)

? JCT Intermediate Building Contract with contractor's design (ICD)

? JCT Minor Works Building Contract (MW)

? JCT Minor Works Building Contract with contractor's design (MWD)

? JCT Design and Build Contract (DB)

? GC/Works/1 (1998) With Quantities Contract

The latest edition also takes account of the CDM Regulations 2007, the revised
RIBA Code of Conduct and its associated guidance notes, and the RIBA standard
agreements for the appointment of an architect issued in 2007.

Architects and contract administrators spend a great deal of time writing letters of
various types. Many of them are routine and repetitive in character, but they
require proper consideration if potentially dangerous liability situations are to be
avoided. The book will be of use not only to architects and contract
administrators but also to project managers and employers' agents.
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Editorial Review

Review
"Organised in an extremely user-friendly manner … invaluable for contractors, building surveyors and
project managers." (Building Engineer, October 2008)

From the Back Cover
This book provides over 300 standard letters for architects and contract administrators to use at all stages of
contract administration. The letters are grouped into sections which correspond with the RIBA Plan of Work:
the aim is to cover all the common situations encountered in practice.

This Fourth Edition has been revised to take account of the extensive changes to virtually the whole of the
JCT suite of building contracts. Unless otherwise stated, all letters are suitable for use with:

· JCT Standard Building Contract (SBC)

· JCT Intermediate Building Contract (IC)

· JCT Intermediate Building Contract with contractor’s design (ICD)

· JCT Minor Works Building Contract (MW)

· JCT Minor Works Building Contract with contractor’s design (MWD)

· JCT Design and Build Contract (DB)

· GC/Works/1 (1998) With Quantities Contract

The latest edition also takes account of the CDM Regulations 2007, the revised RIBA Code of Conduct and
its associated guidance notes, and the RIBA standard agreements for the appointment of an architect issued
in 2007.

Architects and contract administrators spend a great deal of time writing letters of various types. Many of
them are routine and repetitive in character, but they require proper consideration if potentially dangerous
liability situations are to be avoided. The book will be of use not only to architects and contract
administrators but also to project managers and employers’ agents.

About the Author
David Chappell BA(HonsArch), MA (Arch), MA (Law), PhD, RIBA has 50 years’ experience in the
construction industry, having worked as an architect in the public and private sectors, as contracts



administrator for a building contractor, as a lecturer in construction law and contract procedures and, for the
last twenty years, as a construction contract consultant . He is currently the Director of David Chappell
Consultancy Limited and frequently acts as an adjudicator. He was Professor and Senior Research Fellow in
Architectural Practice and Management Research at The Queen’s University Belfast and Visiting Professor
of Practice Management and Law at the University of Central England in Birmingham. David Chappell is the
author of many articles and books for the construction industry. He is one of the RIBA Specialist Advisors
and lectures widely.

Users Review

From reader reviews:

Dustin Broach:

Have you spare time for a day? What do you do when you have considerably more or little spare time? Yes,
you can choose the suitable activity with regard to spend your time. Any person spent their very own spare
time to take a move, shopping, or went to the actual Mall. How about open as well as read a book entitled
Standard Letters in Architectural Practice? Maybe it is for being best activity for you. You realize beside you
can spend your time together with your favorite's book, you can smarter than before. Do you agree with it is
opinion or you have additional opinion?

Carlos Reese:

Do you considered one of people who can't read gratifying if the sentence chained in the straightway, hold
on guys this kind of aren't like that. This Standard Letters in Architectural Practice book is readable by you
who hate the perfect word style. You will find the facts here are arrange for enjoyable studying experience
without leaving also decrease the knowledge that want to deliver to you. The writer of Standard Letters in
Architectural Practice content conveys objective easily to understand by lots of people. The printed and e-
book are not different in the information but it just different in the form of it. So , do you still thinking
Standard Letters in Architectural Practice is not loveable to be your top listing reading book?

Robert Lee:

Playing with family within a park, coming to see the coastal world or hanging out with buddies is thing that
usually you might have done when you have spare time, subsequently why you don't try point that really
opposite from that. One particular activity that make you not sense tired but still relaxing, trilling like on
roller coaster you have been ride on and with addition of information. Even you love Standard Letters in
Architectural Practice, you can enjoy both. It is very good combination right, you still want to miss it? What
kind of hang-out type is it? Oh can occur its mind hangout guys. What? Still don't have it, oh come on its
named reading friends.

Megan Urick:

Many people spending their period by playing outside with friends, fun activity along with family or just
watching TV all day long. You can have new activity to invest your whole day by examining a book. Ugh,



think reading a book really can hard because you have to bring the book everywhere? It okay you can have
the e-book, getting everywhere you want in your Cell phone. Like Standard Letters in Architectural Practice
which is having the e-book version. So , why not try out this book? Let's notice.
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